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November 9, 2018

John Smith
Director of Development 
Robert Morris University
124 Business Rd
Business City, NY 457676

Dear Mr. Smith
I was excited to see the university open a position in participation in painting, artwork and labels hanging, gallery representative, questions answering, receptions opening. I hope that I will be invited for an interview. 

I have experience for the stated job position through the various activities that I have been doing to earn a living which related to the vacant job. Being a self-motivated person, I only require little or no supervision in order to perform as per the requirement of the job. I have fully developed skills relating to the requirements of the vacant position.  Being familiar to matters technology has enabled me to be productive hence this will be the reflection when I finally manage to get this position. I have always been responsible when it comes to a lot of work being done. There is no doubt that this is what will be resulted when you finally employ me fully to perform the listed tasks. 
Currently, I don't have a job having completed the task that I had recently been hired where I was much appreciated. It was not a permanent employment hence the ending of the contract and my efforts were much appreciated. 
Through my experience, I am confident that in this field I am already qualified for consideration. I can provide you with my current samples of work if you would like that show my levels of skills which are outstanding. My resume has also been enclosed. I am looking forward to meeting with you in discussing in more detail my qualifications
Sincerely
Joseph Alison



